
a
1 

THE LEICESTERSHIRE HIGHWAY DESIGN GUIDE | Application to enter into Section 38 Agreement 

DA Ref:  

Application to enter into a Section 38 Agreement 
of The Highways Act 1980  
The following requested information is required for the purpose of technical 

design review and for the drafting of the Section 38 legal agreement and 

accompanying deed of easement (where relevant).  

All requested information (listed below) must be supplied on submission of the 

application. Failure to include all relevant information will result in an invalid 

application that will not be considered by the Local Highways Authority (“LHA”).  

The aim of requesting a robust application is to reduce the time taken to 

complete the agreement and support the LHA in continuing to be a Developer 

friendly authority.  

Please complete and sign this form electronically and return by email to 

road.adoptions@leics.gov.uk. 

Section 1 – Development Details 

Developer name (in 

full) including branch 

Address 

including postcode: 

Contact name: 

Contact telephone: 

Contact email 

address: 

Development 

location: 
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Development name: 

Planning permission 

reference: 

Anticipated 

commencement date: 

Anticipated 

completion date: 

Master plan provided 

Phasing schedule 

provided  

Developer’s 

consultant: 

Address 

including postcode: 

Contact name: 

Contact telephone: 

Contact email 

address: 
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Section 2 – Legal details 

Developer’s legal 

contact: 

Address 

including postcode: 

Contact name: 

Contact telephone: 

Contact email 

address: 

If more than one landowner, please provide details of title numbers and supporting 

details on the continuation sheet.  

Title number(s) of 

proposed s.38 land 

Name of proprietor: 

Address of 

proprietor: 

Email address of 

proprietor:  

Address of land 

including postcode: 

Contact details of 

proprietor: 
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Details of any 

mortgagees and or 

chargees.  

All/any mortgagees 

and/or chargees 

must be a party to 

the agreements.  

Landowner’s legal representative: 

Agent/legal firm and name of contact 

person  

Postal address: 

Email address: 

Phone number: 

Bondsperson 

Proposed 

bondsperson: 

Company registration 

number: 

Section 106 Agreement 

Is there a Section 106 agreement for this development? 

If so, please provide a PDF/the working draft. 
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Are Leicestershire County Council party to the Section 106 

agreement? 

Are there any Section 106 obligations relation to the 

construction of highway works? 

Have any of the obligations relating to highways works been 

discharged? 

  If so, which ones. Please confirm in full/in part and provide 

details.  

Please also provide evidence of application(s) to the Local 

Planning Authority (“LPA”) for discharge in full/in part.  

Planning permission reference   Discharged in full/part/not 

Conditions relating to highways  

Conditions relating to highways  

Conditions relating to highways  
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Section 3 – Detailed Design Requirements 

To enable the LHA to review the detailed design require a comprehensive S38 submission 

is required, including: 

• a completed application form;

• all relevant drawings/ report(s); and

• the upfront non-refundable initial administration fee of £2,500.00.

The LHA will not commence the design review before the £2,500.00

has been paid in full into the LHA nominated account. BACS details

noted below.

Note: 

The total Section 38 administration, approval and inspection fee is 8.5% of the 

bond, requested prior to the signing of the agreement. The initial fee payment of 

£2,500 is deducted from the final fee amount.  

Note: Provided LHA approve the application, when instructed; LCC Legal Services 

will request the reasonable legal fees for the section 38 and all/any supporting 

deeds in the commencement letter to the applicant/the applicants instructed 

firm. The legal drafts will not commence until LCC Legal either have receipt of an 

undertaking for legal fees or alternatively money on account that will be held to 

order.  

The works should benefit from planning permission. 

The applicant must submit all starred items (*) detailed below with the initial 

submission.  For completeness, all starred items must be received before the 

LHA commence consideration of the application. Incomplete submissions with 

one or items omitted will not be reviewed and the LHA will notify the applicant 

by email only, that the application is incomplete.  

The LHA require all drawings to be: 

• scale 1:500/1:200 (unless otherwise requested by the HA);

• dimensioned;

• clearly annotated;

• red lined boundary;
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• supplied as a paper copy (to scale in full colour); and

• and an electronic copy;

• the LHA will accept a web link.

BACS details 

Address: 
Leicestershire County Council   

Development Approvals 

Room 700, County Hall 

Glenfield, Leicestershire 

LE3 8RJ 

Email: Road.Adoptions@leics.gov.uk
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Leicestershire Highways Design Guide (LHDG) standard details 
checklist:  

Drawing no. / Report 

Name 

Notes: 

1* Copy of planning 

permission 

   2 Copy of s106 

agreement 

3 * Location Plan 

4 * S38 Layout 

- identifying proposed

highway offered for

adoption 

On a current OS survey 

base 

Purple line 

representing the 

Highway Boundary 

(accurate boundary to 

be confirmed through 

OCCs Highway Records 

team) 

Red line around 

adoptable area and 

highway works 

Brown shading for 

roads 
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Grey shading for 

footway 

Green shading for 

grass and landscaping 

Blue for highway 

drainage 

Easements to be 

coloured yellow 

Pink hatching for any 

works in existing 

highway (including 

Vision Splays) 

5 * General arrangement  

6* Land Registry title and 

plan 

7 * Highway longitudinal 

sections 

10  Noise Survey (see 

attached) 

11 * Approved/submitted 

planning layout at 

1:1250 

12 Approved landscape 

plan 

13  Signs and Lines with 

schedule 
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14 Highway cross sections 

15 Swept path analysis 

16 Highway construction 

detail including 

drainage 

17 Geotechnical report 

18  Existing services plan 

19 Service layout drawing/ 

service diversions plan 

20 Drainage layout plan 

21 Drainage long sections 

22 Drainage calculations 

and schedule 

23 Surface Water 

Catchment Area Plan 

24 Manhole Schedule 

25 Soakaway Schedule 

26 Levels and contour 
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27 Street lighting design 

or proposal (OCC can 

supply design for an 

additional fee) 

Declaration 

By signing the following declaration, Insert name agrees: 

i. To enter into a Highway Adoption Agreement with Leicestershire County

Council.

ii. That no works can commence on the public highway until the agreement

is signed and Leicestershire County Council Network Management Team

have approved the traffic management arrangements.

iii. To make a non-returnable payment of £2,500.00 and that the acceptance

by the Council of this payment does not give rise to any obligation on the

part of the Council other than to consider this application.

iv. To pay, on request, the administration and inspection charges identified.

These charges reflect the cost of constructing the highway and ancillary

works in line with Leicestershire County Council’s current schedule of

rates. Any costs of Stopping Up and/or other applicable Orders will be

paid in line with the terms of the Highway Adoption Agreement.

v. That all necessary rights are held by the applicant over the land

both within and outside the highway boundary required for the

Works that are the subject of this application and have

supplied HM Land Registry Official Copy to this effect.

vi. That the submitted layouts and documentation conform to all

planning requirements.
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Signed on behalf of the Applicant 

Print full name 

Company name 

Position in the company 

Date 

Back to top 
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